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Employee Portfolio
BS2.13

A: PERSONAL DETAILS
Title (      Mr      Mrs      Miss      Ms      other): ____________ 

Surname: _________________________________________  Forename(s): _____________________________________ 

Address: ______________________________________________________________________________________________

_______________________________________________________________  Postcode: ____________________________

Telephone:      Private: ____________________________________  Mobile: ____________________________________

Date of Birth: _____________________   Place of Birth: _____________________   Nationality: ___________________

Marital Status:      MARRIED      SINGLE      WIDOWED      DIVORCED      SEPARATED       No. of Children: ____

N.I. No:_________________________________	 Registered Disabled:      YES      NO	 RDP No:_______________

B:  NEXT-OF-KIN (Relationship: ____________________________________)
Title (      Mr      Mrs      Miss      Ms      other): ____________ 

Surname: _________________________________________  Forename(s): _____________________________________ 

Address: ______________________________________________________________________________________________

_______________________________________________________________  Postcode: ____________________________

Telephone:      Private: ____________________________________  Mobile: ____________________________________

C:  EMPLOYMENT HISTORY
ENGAGEMENT 

INTERVIEW

By: 
________________

Date: 
________________

JOB POSITION HELD Salary /  
Wages Scale Hours per  

Week
Date 

Started

TERMINATION 
INTERVIEW

By: 
________________

Date:  
____________

Reason for Leaving:

Date Resignation Letter received / Termination Letter issued:

Effective Date of Termination: Re-employ?   YES        NO

TOTAL LENGTH OF SERVICE: ____________ years ___________ months

Care 24/7 Healthcare Limited  
Address: 1-3, MAP House, St Leonards Road, Eastbourne, BN21 3UT 
T: 01323 370232 | E: info@care247healthcare.co.uk 
W: www.care247healthcare.co.uk | Registration Number: 09909827



2

D:  DISCIPLINARY RECORD

Offence Date Warning Issued

TYPE OF WARNING
V= Verbal

W = Written
FW = Final Written

Scale

Warning 
given by

Witnessed 
by

 
Comments:


	Radio Button 11: Off
	Text Field 345: 
	Text Field 346: 
	Text Field 348: 
	Text Field 349: 
	Text Field 351: 
	Text Field 353: 
	Text Field 354: 
	Text Field 355: 
	Text Field 352: 
	Text Field 350: 
	Text Field 347: 
	Radio Button 12: Off
	Radio Button 14: Off
	Radio Button 13: Off
	Text Field 358: 
	Text Field 356: 
	Text Field 359: 
	Text Field 357: 
	Text Field 361: 
	Text Field 363: 
	Text Field 364: 
	Text Field 366: 
	Text Field 370: 
	Text Field 368: 
	Text Field 391: 
	Text Field 369: 
	Text Field 392: 
	Text Field 375: 
	Text Field 380: 
	Text Field 385: 
	Text Field 386: 
	Text Field 387: 
	Text Field 389: 
	Text Field 390: 
	Text Field 388: 
	Text Field 371: 
	Text Field 376: 
	Text Field 381: 
	Text Field 372: 
	Text Field 377: 
	Text Field 382: 
	Text Field 373: 
	Text Field 378: 
	Text Field 383: 
	Text Field 374: 
	Text Field 379: 
	Text Field 384: 
	Text Field 367: 
	Text Field 365: 
	Text Field 362: 
	Text Field 360: 
	Radio Button 15: Off
	Text Field 393: 
	Text Field 398: 
	Text Field 402: 
	Text Field 406: 
	Text Field 410: 
	Text Field 414: 
	Text Field 399: 
	Text Field 403: 
	Text Field 407: 
	Text Field 411: 
	Text Field 415: 
	Text Field 400: 
	Text Field 404: 
	Text Field 408: 
	Text Field 412: 
	Text Field 416: 
	Text Field 401: 
	Text Field 405: 
	Text Field 409: 
	Text Field 413: 
	Text Field 417: 
	Text Field 395: 
	Text Field 394: 
	Text Field 396: 
	Text Field 397: 
	Text Field 418: 


